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Adopted by the Board of Management

6th October, 2015
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Calendar of Closing Dates

First Year Applications

The closing date for first year applicants is the last Friday in March, one year prior to entry, when the students are in Fifth Class in primary school. 

Internal Applications for Senior Cycle

Completed application forms must be returned to the Principal / Deputy Principal by the third Friday in December in the year preceding entry to Senior Cycle.

Transfer Applications

Applicants for entry to Senior Cycle programmes will receive a reply following the processing of internal applications. 

All other applicants will receive a reply within 21 days of returning all required information and documentation to the school.  

Repeat Year

Applications for a repeat year must be received by the first Friday in April.  

1.0
Introduction
The Holy Family Community School is a co-educational post-primary school.  The school was opened in 1981 and has as its trustees: the Spiritan Congregation (formerly The Holy Ghost Fathers), the Presentation Sisters and Dublin & Dún Laoghaire Education & Training Board (formerly County Dublin Vocational Education Committee).  The school is managed by the Board of Management.  The Board has two teacher and two parent nominees and six nominees of the trustees.  The Principal is Secretary to the Board.

The school has had a Students’ Council since the 1985/1986 academic year and a Parents’ Association was established the following year.  The school fosters collaborative partnership between the Board of Management, staff, parents and students.

This policy was drawn up to inform and assist parents / guardians in the process of enrolling their child in the Holy Family Community School.  The policy was drawn up in consultation with the staff, parents, students and Board of Management of the school in accordance with the Education Act 1998, the Education (Welfare) Act 2000, the Equal Status Act 2000, the Equality Act 2004, the Education for Persons with Special Educational Needs Act 2004 and the Disability Act 2005.  It was adopted as official school policy by the Board of Management on 6th October, 2015.  

This policy is available from the school’s office and on the school’s website.  It should be read in conjunction with the school’s Vision Statement (appendix 1), the school’s prospectus, the school’s Special Educational Needs Policy and the school’s Code of Behaviour and Discipline.  These documents are available from the school’s office and on the school’s website. 

The school offers a comprehensive curriculum, learning support and a wide range of co-curricular and extra-curricular activities to meet the needs of each student.  Students have access to the full curriculum.

The school supports the principles of inclusiveness, equality of access and participation in school.  The school acknowledges parental choice in relation to enrolment and respects the diversity of values, beliefs, traditions, languages and ways of life in society.

1.1
Courses, Subjects and Class Sizes

The school offers the Junior Certificate, Transition Year, Leaving Certificate, Leaving Certificate Vocational and Leaving Certificate Applied Programmes.  The subjects offered are given in appendix 2.

The maximum number of places in a Home Economics class is 20.  The maximum number of places in Science, Art, Metalwork/Engineering, Materials Technology Wood/Construction Studies, Music, Technical Graphics/Design and Communication Graphics and Technology classes is 24.  There is a maximum of 30 students in other classes.  However, each year the Board of Management decides the number of students in each subject class group, in each year group and programme for whom the school can provide an appropriate education having regard to the students’ educational needs, accommodation, personnel, resources and health and safety.  The Board reserves the right to determine on an annual basis the range of subjects and the minimum number of students required to offer a particular subject class or programme.  The authority to decide the above is delegated by the Board of Management to the Principal.  The Principal/Deputy Principal allocates students to classes.  Students may not change classes without the agreement of their Year Head, Principal/Deputy Principal and parents.  Students may not give up the study of a subject without the agreement of the Year Head, Principal/Deputy Principal and parents.  Students who do not sit internal examinations may be required to sit such examinations at an alternative time, before proceeding with their course.

1.2
Information Meetings and School Events

An information pack is sent out to parents of current and incoming students in early July.  The pack includes an information letter, the students’ booklist, calendar, details of the bookshop, uniform supplier, students’ personal accident insurance scheme and supervised study.  

Information Meetings are held for each year group in September / October.  An Information Meeting for parents of 3rd Year and Transition Year students is held in November / December in order to outline the senior cycle programmes and advise on subject choice in 5th Year.  The dates of the above meetings are on the school calendar which is sent to parents and which is in the students’ Dialann and on the school’s website.  Reminder letters / texts are sent to parents. 

An Open Night is held for 5th class primary school students and their parents in September.  An information meeting is held for 6th class primary school students and their parents in March. 
School Reports are sent home twice a year, at Christmas and after Summer or Mock Junior and Leaving Certificate examinations.  Parent / Teacher Meetings for 3rd Year, 6thYear, and LCA 2 students are held at the end of October.  A Parent/Teacher meeting for 2nd Year students is held in November.  Parent / Teacher meetings for 1st year, 5th year, TY and LCA 1 and students are held in January.
Fifth Year students take DATs (Differential Aptitude Tests) to aid career guidance.  6th Year students attend the Higher Options Conference in September.

After-school Supervised Study is offered to 2nd, 3rd, TY, 5th and 6th Year students.  Supervised study is held from 4 to 6 p.m. on Monday, Tuesday, Thursday and Friday.  A fee is charged to cover the cost of supervised study.

Study Skills Seminars are arranged annually. 

The school offers a wide range of Extra-Curricular Activities including athletics, badminton, basketball, choir, debating, Gaelic football, golf, hurling, public speaking, rugby, soccer, fundraising activities, concert/musical, tours and foreign trips.  

Awards are organised annually.  The Transition Year, LCA2 and 6th Year awards are presented during their end-of-year and Graduation ceremonies respectively.  Other awards including attendance awards are presented at assemblies.  
All parents are invited to make a Voluntary Contribution to the school.  The Parents’ Association organises the voluntary contribution scheme.  The money collected has been used for a variety of school projects such as: 

· converting a classroom into a science laboratory;

· providing lockers for students;

· providing a stained glass window for the school’s oratory;

· building a memorial garden for deceased students;

· supporting extra-curricular activities;

· supporting the school’s maintenance programme;

· providing computers for students;

· providing sports facilities and equipment;
· providing counselling for students.

2.0
Application Procedures

2.1
School Catchment Area and Map
The Holy Family Community School was built to serve the needs of the students attending primary school or residing in the Rathcoole, Newcastle and Saggart area. 
The school’s catchment area is defined as:

All areas within the following:

· the N82 road from the N7 / N82 Junction to N82 / N81 junction (Blessington Road);
· the N81 road from the N82 / N81 junction south to the Dublin county boundary;
· the Dublin county boundary west to the Grand canal;
· the Grand canal east to the bridge at Hazelhatch (R405);
· the Hazelhatch road (R405) to the link road from Hazelhatch to Peamount road (R120); 

· the link road from Hazelhatch to Peamount roads taking in Commons and Brownstown  (dwellings on both sides of the road);
· the Peamount road (R120) from Hynestown junction to Main Street, Newcastle village (dwellings on both sides of road);
· the road (R120) from the Peamount road / Main Street, Newcastle village junction to the R120 / N7 junction (dwellings / housing estates on both sides of the road); 
· the Aylmer Road from the Aylmer Road / Main Street, Newcastle junction to the College Road junction;

· the Aylmer Road / College Road junction through Jordanstown Road to the junction with the Newcastle Road (R120);

· the N7 east from the R120 / N7 junction to the N7 / N82 junction.
Map of Catchment Area
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2.2
Application Requirements

The Department of Education and Science Rules state that secondary school students must be aged 12 on 1st January in the calendar year following the child’s entry into first year.  The Board of Management reserves the right to decide the subject level / class / year group / programme, appropriate to the student’s age, academic ability and previous educational experience.  The authority to decide the above is delegated by the Board of Management to the Principal. 
All applicants must complete and return an application form and all requested documentation.
Application forms (appendix 3) must be returned with:

· the student’s birth certificate (long version);

· the registration fee €40 (refundable if a place cannot be provided);
· the two most recent school reports;
· proof of address e.g. utility bill.
· a certificate of exemption from Gaeilge (where applicable);

· a psychological / psychiatric / medical report (students with special educational needs);

· two passport size photographs. 

It is the responsibility of parents to supply the required information.  Incomplete applications may not be processed.
The offer of a place may be withdrawn/withheld if false information is supplied during the application process. 
The offer of a place cannot be deferred.
All students must study Gaeilge unless:

· they have a certificate granting exemption from Gaeilge;

· they received their primary education up to 11 years of age in Northern Ireland or outside of Ireland;

· they are at least 11 years of age when re-enrolling in an Irish primary or second-level school, having spent at least three years abroad since previous enrolment in the State.

The school’s Code of Behaviour and Discipline is available from the school’s office and on the school’s website.  Acceptance of the school’s Code of Behaviour and Discipline is a precondition of acceptance by the school.  

2.3
Retention of a Place

Students who are allocated a place in any year group must attend school to secure their place.  Any student who fails to take up his/her place / is absent for a period of two weeks or more without any explanation / communication will be removed from the roll and this student’s place will be offered to the next applicant.
2.4
First Year Students

2.4.1
Transition from Primary School to Second-Level School

An Open Night is held for 5th class primary school students and their parents in September.  An information meeting for 6th class primary school students and their parents in March. 

Application forms are distributed to students during visits to the following primary schools: Holy Family National School (Rathcoole), Scoil Chrónáin (Rathcoole), St. Finian’s National School (Newcastle) and St. Mary’s National School (Saggart).  These forms are also available on Open Night, from the school’s website and from the school office on request.
Incoming students are assessed in February/March in their year of entry.  The students sit standardised tests on the computer.  These tests are used to form mixed ability classes.  The primary schools in the catchment area and, where possible, the other primary schools are consulted before a final decision is taken on the allocation of students to classes.  The class formation process is reviewed annually to suit intake.
2.4.2
First Year Applications

Each year the Board of Management decides the number of students in the first year group for whom the school can provide an appropriate education, having regard to the students’ educational needs, accommodation, personnel, resources, and health and safety.  The authority to decide the above is delegated by the Board of Management to the Principal.  
Application forms for first year will not be available before 1st September when the student enters fifth class.  The closing date for first year applicants is the last Friday in March, one year prior to entry, when the students are in Fifth Class in primary school.  
Students who apply by the closing date will be told if they have a place within 21 days of the closing date when the students are in fifth class.  Students living outside the catchment area may apply for a place in First Year.  Places will be given to students outside the catchment area as they become available as outlined below.

In allocating places, priority is given to the students attending the primary schools in the catchment area, provided there are sufficient places and that they apply by the closing date.  If there are insufficient places priority will be given to the following students in the order listed below:

· siblings of students of the school in order of date and time of application form;
Siblings are individuals having one or both parents/guardians in common.  Siblings are considered to be full / half / step / foster / adopted brothers and sisters.
· children living in the catchment area in order of date and time of application form;
· children of past pupils in order of date and time of application form;
· The remaining places will be allocated in order of date and time of receipt of application form.

Places are then allocated to students residing in the catchment area as defined, provided there are sufficient places and that they apply by the closing date.  If there are insufficient places priority will be given to the following students in the order listed below:

· siblings of students of the school in order of date and time of receipt of application form;
· children of past pupils in order of date and time of receipt of application form;
· the remaining places will be allocated in order of date and time of receipt of application form.
If there are any remaining places, they will be allocated to students outside of the catchment area in the order of priority listed below:
· siblings of students of the school in order of date and time of receipt of application form;

· children of past pupils in order of date and time of receipt of application form.
· the remaining places will be allocated in order of date and time of receipt of application form.

If a student does not receive a place his/her application will be kept on file.  Places will be given to students as they become available in accordance with the priority listing in section 2.4.2.  

Any student who fails to take up his/her place / is absent for a period of two weeks or more without any explanation / communication will be removed from the roll and this student’s place will be offered to the next applicant.
2.4.3
First Year: Late Applications

Students who do not apply by the closing date cannot be guaranteed a place.  If a student does not receive a place his/her application will be kept on file.  Late applicants will only be considered for a place after all applicants who applied by the closing date have been allocated places. Places will be given to late applicants as they become available in accordance with the priority listing in section 2.4.2.  

2.4.4
Transfer from other Second-Level Schools

Students who wish to transfer from another second level school may apply for a place in accordance with Section 2.2
The school may also request:

· information relating to the reasons for transfer;

· information / reference from the previous school re attendance, educational progress, behaviour and special educational needs;

· consultation with the Educational Welfare Officer, Social Worker, Juvenile Liaison Officer, Doctor, Psychologist, Psychiatrist or Occupational Therapist.

Applicants will be accommodated subject to the availability of places and provided: 

· application procedures are adhered to and all relevant information and documentation is supplied;

· the transfer is not detrimental to the educational progress, rights or health and safety of the applicant or the other students;  

· the school can match the curricular needs of the applicant;

· the student is likely to benefit educationally from the transfer.

It is the responsibility of parents to supply the required information.  Incomplete applications will not be processed.

Applicants will receive a reply within 21 days of returning all relevant information and documentation to the school.  Applicants for Senior Cycle programmes will receive a reply following the processing of internal applications. 

Places will be allocated in the order outlined in section 2.4.2.  Acceptance of the school’s Code of Behaviour and Discipline is a precondition of acceptance by the school.  

2.5
Special Educational Needs

This policy should be read in conjunction with the school’s policy on the Educational Provision for Students with Learning Difficulties / Special Educational Needs which is available from the school’s office and on the school’s website.  It is school policy that students with special needs have the same admission rights as other students.  Places will be allocated in the same order of priority as applies to all applicants as detailed in section 2.4.2.

Holy Family Community School is a mainstream second level school that works to enable students with special needs to access, participate in and benefit from the education normally provided in the school alongside students who do not have difficulties.    The school does not have special education units or special classes.  The education provided in the school is suitable for those students with special needs, whose needs can be accommodated with support in a mainstream setting. 

The school applies to the N.C.S.E. (National Council for Special Education) for additional teaching resources for students with special needs.   Supports accessed by students in primary school do not automatically transfer to secondary school and separate, new applications must be submitted to the N.C.S.E. on behalf of students with special needs.  

Applications to the N.C.S.E. are submitted in the March of the year that students are in 6th class.   Successful applications to the N.C.S.E. must be accompanied by documents from relevant health and education services that supported the student in primary school.   It is essential that copies of all documents relating to the special need of a student be sent to the school in order to facilitate the preparation of a successful application for extra support for the student.   Failure to provide documents concerning the special need of a student may mean that the student will have no extra support during their years at secondary school.    

Such documents need to be lodged in the school no later than Christmas of 6th class.
2.6
Repeat Year

The Board of Management reserves the right to refuse a student’s progression to the next year’s programme.  The Board may refuse on the following basis:

· prolonged absence from school;

· serious illness which has hindered the student’s educational progress;

· poor academic progress
Parents of students who wish to repeat a year must write to the Principal outlining the reasons for repeating a year.  Applications for a repeat year must be received by the first Friday in April.  The Department of Education and Skills gives the following grounds on which consideration of requests for students repeating a year must be based:

· prolonged absence;

· serious illness;

· serious family trauma;

· very poor academic record and evidence that the student can benefit from the extra year;

· change of school in certain circumstances;

Documentary evidence must be supplied as outlined in circular letter M2/95.

Applicants for a repeat year will be accommodated subject to the availability of places and provided:

· application procedures are adhered to and all relevant information and documentation is supplied;

· the reason for the repeat year meets one or more of the criteria given above;

· the repeat year is not detrimental to the educational progress, rights or health and safety of the applicant or the other students;  

· the school can match the curricular needs of the applicant; 

· the student is likely to benefit educationally from the repeat year.

Students may not repeat more than one year.
2.7
Internal Application Procedures for Senior Cycle
At Senior Cycle, subject to demand and resources, the school offers the Leaving Certificate, Leaving Certificate Applied and Transition Year Programmes.  An Information Meeting is held for parents of Third Year and Transition Year students in December.  At this meeting the Senior Cycle Programmes and the process involved in selecting Leaving Certificate subjects are outlined.  The Career Guidance Department and the Year Head inform students of their options.  Students are advised about the programme most suited to them.

Third Year and Transition Year students who wish to apply for a place in Senior Cycle must return completed application forms to the Principal/Deputy Principal by the closing date in December in the year prior to entry to Senior Cycle.  Acceptance of the school’s Code of Behaviour and Discipline is a precondition of acceptance to Senior Cycle.  

Decisions on the Senior Cycle course offered to a student will be based on:

· the student’s academic, attendance and disciplinary track records;

· the student’s suitability for the course;

· the availability of places in each of the three Senior Cycle courses;

· the assessment of the student’s Year Head, Tutor and class teachers.

Students will receive a letter confirming a place on a Senior Cycle course.

2.7.1
Internal Application for Transition Year

The Board of Management decides the number of places available in the Transition Year Programme each year.  Students who have applied for Transition Year may have to return supplementary Transition Year forms to the Transition Year Co-ordinator by the closing date in December in the year prior to entry into Transition Year.  Students may be interviewed with their parents.  Acceptance of the school’s Code of Behaviour and Discipline is a precondition of acceptance to Transition Year.
Places in Transition Year are allocated to the students considered most suited to the course.  In processing applications consideration is given to:

· the student’s stated reasons for doing the course;

· the student’s academic record;

· the student’s school attendance records;

· the student’s disciplinary record;

· the case made at interview by the applicant.

Students who are given a place will receive a letter confirming this.  If a suitable student does not receive a place his/her application will be kept on file.

There is a fee for Transition Year.
2.7.2
Internal Application for the Leaving Certificate Applied Programme

The Board of Management decides the number of places available in the Leaving Certificate Applied class each year.  Students who have applied for the Leaving Certificate Applied Programme must return supplementary Leaving Certificate Applied forms to the Leaving Certificate Applied Co-ordinator by the closing date in December in the year prior to entry into the Leaving Certificate Applied Programme.  Students may be interviewed with their parents. Acceptance of the school’s Code of Behaviour and Discipline is a precondition of acceptance to the Leaving Certificate Applied Programme.  

Places are allocated to the students considered most suited to the Leaving Certificate Applied Programme.  In processing applications consideration is given to:

· the student’s suitability on the basis of academic ability;

· the student’s school attendance record;

· the student’s commitment to the Specialisms offered in LCA;

· the student’s disciplinary record.

· the case made at interview by the applicant.
Two of the following Specialisms are provided on a rotational basis depending on the teaching resources available.  Information on the Specialisms offered is available on the supplementary Leaving Certificate Applied form.  The Specialisms currently on offer are:

· Information Technology;

· Craft and Design;

· Graphics and Construction Studies.

Students who are given a place will receive a letter confirming this.  If a suitable student does not receive a place his/her application will be kept on file.

Late applicants will not be accepted where students cannot meet the examination attendance requirement.

3.0
Appeals Procedures for Admissions

In the event of a student’s application for admission to the school being refused, the parents/guardians will be informed in writing of the Principal’s decision and the reasons why the student’s application was refused.  The parents / guardians may appeal the decision in writing to the Board of Management.  In the event of the student’s application for admission being refused by the Board of Management, the parents / guardians may appeal the decision in writing to the Department of Education and Skills.  

An appeal to the Board of Management should be addressed to the Secretary of the Board of Management, Holy Family Community School, Kilteel Road, Rathcoole, Co. Dublin.  

Under Section 29 of the Education Act 1998, an appeal to the Department of Education and Skills must be made by the parents / guardians on an application form within 42 calendar days from the date the parents / guardians were notified of the decision of the Board of Management.  The appeal should be addressed to: The Secretary General of the Department of Education and Skills, The Appeals Administration Unit, Department of Education and Skills, Marlborough Street, Dublin 1.  Parents / guardians must inform the school in writing of their decision to appeal to the Department of Education and Skills.

4.0
Discipline

The school’s Code of Behaviour and Discipline is available from the school’s office and on the school’s website.

4.1
Suspension

Suspension is a serious sanction and is only imposed for incidents of serious misbehaviour, or in cases where other efforts to resolve a disciplinary situation have failed, or where the nature of the incident dictates that the student be removed from the school.  The authority to suspend a student is delegated by the Board of Management to the Principal.
The grounds for suspension are as follows:

· repeated incidents of indiscipline in spite of warnings and / or counselling by staff;

· failure to comply with the instructions of school staff or visiting instructors;

· behaviour which is considered to interfere with the right to learn of other students;

· incidents of a serious nature including those which endanger the health, safety and welfare  of self or others;
· Destruction / vandalism of property of another student, staff member, visitor or the school.  
It will be at the discretion of the Principal in consultation with the Deputy Principal / Year Head to suspend the student immediately or to call in the parents and then suspend the student.  The decision to suspend a student will be communicated to a parent by letter and where possible a phone call.  The decision to inform a student of his/her suspension is at the discretion of the school authorities.  Where parents are sent for and fail to honour an appointment without a reasonable explanation the student may be suspended. 

Parents have the right of appeal to the Board of Management.  A parent who wishes to appeal a suspension must meet with the Principal.  Where a parent refuses to meet the Principal, the student will be suspended.
Students will only be re-admitted after suspension if a written undertaking by the student to abide by the Code of Behaviour and Discipline is signed by the student and his/her parents.

4.2
Expulsion

The school strives to avoid expulsion.  It is a sanction that is rarely used as it is the most serious disciplinary action that can be imposed on a student.  Expulsion is the ultimate sanction for very serious breaches of discipline.  A student may be expelled if:
· the school’s sanctions / interventions have failed;

· his/her behaviour places the health, safety and welfare of students and/or staff at risk;

· his/her behaviour is such that it interferes with the constitutional right of students to education;

· he/she is involved in the sale, distribution and / or use of illegal substances;

· he / she is involved in serious damage to property;

· he / she is involved in other very serious misbehaviour.

Expulsion will be preceded by a period of suspension.  Parents and students will be invited to present their case at a Board of Management meeting.  Parents will be informed by registered post of the Board’s decision.  If the Board decides to expel a student parents will be advised of their right to appeal the decision under Section 29 of the Education Act.  The Educational Welfare Officer will be notified if a student is suspended pending a Board of Management decision.  The National Educational Welfare Board will be informed of the Board's decision if the Board intends to expel.
Appendix 1

Vision Statement
The Holy Family Community School is a community of students, staff, parents and Board of Management. 

 We are committed to the development of a community of learners concerned for each individual in our care

 We believe that education provides opportunity for all
 We strive for excellence in all areas
 We nurture the well-being of all so that they may grow in knowledge, integrity and compassion.

We aim to provide: 

 A school which promotes academic excellence and enables all students to realise their full potential
 A programme, curricular and extra-curricular, which develops the whole person
 A Christian value system encompassing respect, responsibility, co-operation, honesty, fairness and friendship

 A partnership with parents, primary schools and the local community.

Appendix 2

	Junior Certificate

Examination Subjects


	Leaving Certificate

Examination Subjects

	Gaeilge
	Gaeilge

	English
	English

	Maths
	Maths

	History
	History

	Geography
	Geography

	Science
	Biology

	
	Chemistry

	
	Physics

	French
	French

	German
	German

	Home Economics
	Home Economics

	Music
	Music

	Art
	Art

	Business Studies
	Business

	
	Accounting

	Technical Graphics
	Economics

	Materials Technology, Wood
	Construction Studies

	Metalwork
	Engineering

	Technology
	Technology 

	Civic Social & Political Education (CSPE)
	Design and Communications Graphics 

	
	Leaving Certificate Vocational Programme

	Junior Certificate

Non-Examination Subjects


	Leaving Certificate

Non-Examination Subjects

	Social, Personal & Health Education (SPHE)
	Social, Personal & Health Education (SPHE)

	Physical Education (PE)
	Physical Education (PE)

	Religious Education (RE)
	Religious Education (RE)

	
	ICT

	
	Career Guidance


	Transition Year
	Leaving Certificate Applied

Year 1

LCA1
	Leaving Certificate Applied

Year 2

LCA2

	Gaeilge
	English & Communications
	English & Communications

	English
	Mathematical Applications
	Mathematical Applications

	Maths
	Gaeilge
	Spanish or German

	French
	Social & Health Education
	Social & Health Education

	German
	Religious Studies
	Religious Studies

	Science
	Art Visual
	Art Visual

	Physical Education (PE)
	Career Guidance
	Career Guidance

	Spirituality
	Vocational Preparation
	Vocational Preparation

	Social, Economic, Environmental

& Political Studies (SEEP)
	Work Experience 

(1 day per week)
	Work Experience

(1 day per week)

	Social Studies
	Social Education
	Social Education

	Drama
	Leisure and Recreation
	

	Music
	2 Specialisms from

Information Technology

Craft and Design

Construction Studies
	2 Specialisms from

Information Technology

Craft and Design

Construction Studies 

	Craft & Aesthetics
	
	

	Mini-Company
	
	

	Technical subject
	
	

	ICT (ECDL)
	
	

	Bridge
	
	

	Career Guidance
	
	

	Work Experience (2 weeks)
	
	



Appendix 3
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Application Form Checklist

Please ensure that the following information / documentation is returned to the school:
Application form Q

PPS Number (on application form) O
Revenue Commissioners. Phone No.: 01-704 3281

Registration fee €40 U
Refundable where the school cannot offer a place.

Birth Certificate (Long Version) D
For pupils born in Dublin City & County:

The Register’s Office, Joyce House, Lombard Street, Dublin 2

Phone No: 01 8638200 Web: www.certificates.ie

The two most recent school reports

Proof of Address, eg. Utility bill

Medical / psychological report(s) a
(if vour child has special needs / learning difficulties)

Certificate of Exemption from Gaeilge (if applicable) Q
Two Passport Photographs i

(please write your child’s name on back)

Closing Date for First Year applicants: Last Friday in March, one year prior to
entry, when the students are in fifth class in primary school.

1 Please turn over " J
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APPLICATION FORM 201_ -201_

Please tick year of entry:
10 20 3“0 TYO 50 6"0 LCA10 LCA20

Student’s Name:

Address:

Date of Birth: Gender: Male: [] Female: []
Country of Birth: Nationality:

Is English your son’s / daughter’s first language? Yes:[] No:[J

If no, please fill in the relevant section on the page 4

PPS Number: Religion:

Does your son / daughter have a medical card? Yes:[] No:[]

Name and Address of previous School attended:

No. of children in family: Student’s position in family:

Name(s) of brother(s) / sister(s) who are present students of this school:

Name(s) of brother(s) / sister(s) who are past students of this school:

Name(s) of parents who are past students of this school:

Learning Support/ Resource/ Disabilities: Does your son / daughter have special

needs or learning difficulties? Yes [J No UJ
If yes, please fill in the relevant section on page 4.
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[image: image3.jpg]Mother’s Details:

Name: Maiden Name:
Address:

Home No: Mobile No.:
Work No.: E-mail address:
Employer: Occupation:
Father’s Details:

Name:

Address:

Home No: Mobile No.:
Work No.: E-mail address:
Employer: Occupation:

Emergency Contact Name and Phone Number:(if none of the above is available):

Address(es) to which you want school reports and correspondence to be sent:

Health: If your child has a medical condition, please state the nature of the condition
and give details of his / her medication:

Doctor’s Name and Phone No.:

r 3 Please turn over —>





[image: image4.jpg]For Students whose First Language is not English

Date your son / daughter arrived in Ireland:

What is your son’s / daughter’s first language?

Has your son / daughter ever studied English before? Yes [J No []

If yes, for how long did your son / daughter study English?

What other languages can your son / daughter speak?

Does your son / daughter have an exemption from Irish? Yes [] No [J
Ifyes, a copy of the certificate must be supplied with this application.

For Students with Special Educational Needs / Learning Difficulties

Please state the nature of the special needs / learning difficulty:

Provision in Primary School:

No. of Resource hours No. of Learning Support hours
SNA: Yes [] No [
Assistive Technology: Yes [] No [

If yes, please give details:

Does your son/ daughter have a medical or psychological report? Yes[] No [
If yes, a copy of the report(s) must be supplied with this application.

Does your son / daughter attend a specialist / clinic? Yes[] Noll

If yes, please give the contact details of this specialist / clinic:

Is your son / daughter on medication?  Yes[] No[J

If yes, please give details of the medication:

Does your son / daughter have an exemption from Irish? Yes [] No [
If yes, a copy of the certificate must be supplied with this application.
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[image: image5.jpg]I/ We understand that admission to the school is conditional on acceptance of the
school’s Code of Behaviour and Discipline.

The school requires the above information for administrative purposes and is obliged to
forward some of this data to the Department of Education and Science as part of its
annual statistical returns. I/ We give permission for the above data to be forwarded to
the Department of Education and Science.

The school may conduct standardised educational tests with students similar to those
carried out at primary school such as the Drumcondra test and the Micra-T. 1/ We
give my / our consent for testing for educational purposes to be carried out by suitably
qualified teachers of Holy Family Community School. I/ We consent to that
information being shared within the school by relevant staff for the purposes of
facilitating proper and appropriate support for my child’s education. Please note that
your permission will be sought if there is a need for information from testing to be
shared with any person or organisation outside the school.

Parent(s)/ Guardian(s) signature(s): Student’s signature:

(1

2) Date:

For Office Use Only: Date received: Birth Cert:

Registration Fee: School Reports: Medical/Psychological Report:





6
Please turn over
18

